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WHAT WE NEED: Property Title or Deed with… 
• Organization name that matches SAM.gov Organization Name and
• Street Address that matches building address

If Street Address isn't on title/deed:
• Include a PDF of the local state or county Property Search database(typically a County assessor or 

recorder property search or GIS tool)
• Make sure the tool notes the property owner, and that the owner name matches the SAM.gov name)
• Make sure the property legal description on the title/deed matches the legal description in the property 

search tool. 
• If you can't find a state/county database with property ownership information, provide any other 

documentation to show ownership and we will confirm and possibly run by our General Counsel. 

If the Organization Name doesn't match:
• Provide official documents that show the connection between the Property Owner Org Name and 

the SAM.gov name (i.e. a name change filing with the state).  

Note: These are recommendations to support the property ownership review process. Individual property 
ownership reviews may require additional review and/or steps with DOE.  

Property Ownership Documentation
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Example
Seattle Humane 
13212 SE Eastgate Way
Bellevue, WA 98005
King County, WA
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Find the County Property Search Site 

• Do a search for the 
"County" and "Real Property 
Search."

• Look for a county 
government result (typically 
Assessor website) 

• Alternatively, navigate over to 
the local county's website 
directly to find the assessor 
webpage. 
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Navigate to Local Government's Property 
Search

NOTE: This will likely look different for each county and/or state 
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Submit Address Information 
Many of these sites allow you to search by address, organization name, or parcel number
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Review the Parcel information 
• Confirm legal description matches the Title/Deed legal 

description 

• Confirm organization name matches SAM.gov (note in this 
example we'd want to make sure that Seattle Humane's 
organization name is "Humane Society" on Sam.gov)

• Save a PDF of the document showing the local 
government website of your search.

• Note: some local governments require a registration to get 
this information, and/or may charge for this information. We 
aren't requesting you do that. 


